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PREFACE. 

QSIVERAL years' experience as a teacher in the public 
*~^ schools of California has taught me tiiat any plan of 
school-woriE on any givea subject that toids to lessen the 
labors of the teacher or the pupils, not only becomes popu- 
lar, but stimulates a desire for further investigations fn th« 
subject thus treated. 

It is not the purpose of this little book to take the place 
of the "State Series Civil Government," but rather to be used 
as a supplem^it to it. The plan has been to place the suh- 
Ject matter in so simple a form that the pupil may be able 
to see at a glance the relations tiie parts sustain to each 
other, and thus save much hard labor. It may be used as a 
supplement to any text book on Civil Govenrai«nt The author 
wishes to express his appreciation for the revisi<m by Mrs. 
Eva Chappell in 1916. The author claims originality only in 
arrangement. J. J. D. 
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CITIL OOVSBNMSMT EOHPUnBD 



DISTRICT 
BOARD OF 
SCHOOL 
TRUSTEES 



How and when chosea 



By the people at the gmeial 
State election for School 
Trustees on the last Fridajr 
in March of each year. 



Term of office ( Three years, 



(Mnst be a. citizen of l^e 
United States twenty -one 
years of age. 



6. To appoint District Librarians. 

6. To exclude from school and school 
libraries all books, publications, or 
papers of a sectarian, partisan, or 
denominational character. 

7. To furnish free textbooks. 

8. To permit duldrm of other dis- 
tricts to attend the schools of their 
district only upon the consent of 
the Trustees of Ihe district in 
which Bodh children reside. 

9. To visit every school in their dis- 
trict at least once in each term, 
and examine carefully Into its 
man^em^it, condition, and wants. 

10. To purchase school furniture, in- 
cludmg organs and pianos, appara- 
tus, and such suppues as may be 
necessary for the use of the 
schools. 
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' Nonber of ncnben ( Five 
Bow and iriicn chowB -i 
Twm of office < Fonr years. 

Salary 
QiiaUficatlona ( Must be a voter in his district. 

I. To make laws for the country not in 
conflict with the general lavs. 

2. To flU vacancies in all county of- 
fices except the offices of Superior 
Jud^ and Supervisor. 

3. To appoint members of the County 
Board of Education, and all other 
county officers i^ose electim is 
not otherwise provided for by law. 

4. To superintend the conduct of the 
county officers. 

6. To divide the county into town- 
ships, and into school, road, and 
otlier districts. 

BOARD OF 6. To establish election districts, su- 

SUPERVISORS I pervise elections, and canvass elec- 

tion returns. 

7. To establish and maintain roads, 
bridges and ferries. 

Powas 8. To provide for the indigent sick 

and and poor. 

"""«■ 9. To levy tares. 

10. To equalize assessments. 

II. To grant licenses. 

12. To grant franchises. 

13. To bury indigent dead. 

14. To establish a free county library 
at county seat and appoint libra- 
rian. 

16. To provide for the protection of 
trees, vines, cereals, vegetables and 
otJier plants against weeds, and 
animal and insect pests. 

16. To provide for the protection of 
live stock against disease. 

17. To pass ordinances for the protec- 
tion of fish and game. 

18. To aid state and national autJiori- 
ties in caring for forests, and In 
preventing forest fires. ' 'N i ^ 
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COUNTY 
CLERK 



How and when choKn 



JByt 
\ St 



Term «f office ( Foot years. 



3. To keep a public record of all saits 
brought in the Superior Court. 

4. To issue certificates, such as mar- 
riage licenses. 

6. Usually to attend to the r^stratlon 
of voters. 



DISTRICT 
ATTORNEY 



How and when chosen 

Term of office ( Four years. 

Salary 



Qnaliflcations | ^^ Supreme Court ol the State. 

1. To attend the sittings of the Supe- 
rior Court and there conduct all 
prosecutions for public off^isea. 

2. To institute proceedings before a 
magistrate for the arrest of any 
person charged vriOi, or reasonably 
suspected of, a public offense. 

8. To draw up all indictments, and to 
defend all suits brought againat the 
State or against his county. 

4. To conduct all civil suits on behalf 
of tlie county. 

6. To give legal advice to county offi- 
cers irtiai requested. 

6. To attend all meetings of grand 
jury. 

7. To file with the Auditor, four times 
each year, an account of all money 
received by him in bis official ca- 
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How and whea dtoMB 



J By Uie people at t 
1 State electi 



Tom of office ( Font yean. 

Varies according to the clasa of the 
county. 

1. To preserve the peace. 

2. To arrest any person who has com- 
mitted a pubUc offense. 

3. To have charge of the cotmty Jail 
and of the pnsoners. 

4. To serve all court papers in both 
civil and criminal cases. 

6. In cases of an emergency may com- 
pel any citizen to assist him in the 
execution of his duties. 

How and whoi chosen - 



Term of office ( Four years. 



COUNTY 
SUPERIN- 
TENDENT 



Powers 

and 

Duties 



among the school districts c_ 

county and to authorize expendi- 
ture of money, 

3. To preside at teachers' institutes. 

4. To enforce the course of study. 

6. To issue temporary certificates to 
teachers. 



7. To grade the schools of his county. 

8. To appoint members of tlie County 
Board of Education when Board m 
Supervisors fail to appoint 

9. To visit each school m his county 
at least once during the year. 



tion conceming schools of his 
county. 

11. To act as secretary of the County 
Board of Education. 

12. To employ teachers and Janitor 



high school district. 
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COUNTY 
RECORDER 



How and when choaen 



Tenn of office< Four years. 



j Varies accordine to the closa of tiie 



1. To record deeds and mortgages 
and releases of mortgages. 

2. To record notices of mining loca- 
tions. 

3. To record notices of legal action. 

4. To record assignments and leases. 

5. To record contracts. 

6. To record marriage licenses, 

7. To keep a record of all estrays. 

8. To issne burial permits. 



10. To ke^ a record of all births and 
deaths occurring outside incorpo- 
rated towns and cities of the 
county. 

11. To record wills admitted to pro- 



COXJNTT 
ASSESSOR 



How and when chosen 



JBy t 

1 ^ 



Term of offiee( Pour years. 



1. To appraise the value of all prop- 
erty, both personal and real, for tax 



2. To collect personal property taxes 
from people ^o own no real estate. 

3. To make annual report to the clerk 
of the Board of Supervisors of the 
names of all men in the county be- 
tween the ages of eighteen and 
forty-five who are not exempt by 
law from military duty, '^i^ 



CIVIL GOVBRNHENT SUCFUTIED 



How and when choaai 
Term of office ( Fonr years. 
Salary 



r By tlie Deople 



Varies according to the class of ttie 
coonty. 



1. To receive from tlie property own- 
ers the tax which has been assessed 
upon their property. 

2. To collect county license fees. 

}. To make financial report^ and pay 
all money in his possession to the 
treasurer on the first Monday of 
each month. 



.JByt 



How and when chosen 
Term of office ( Four years. 
Salary 
Duty 



Varies according to the class of the 

coim^. 

To receive and pay out m<niey8 on 

account of uie county. 



Term of office < Fonr years. 

Salary 

Duty 



Varies according to ttie class of the 

To examine and adji^ the fiscal c<m- 
cems of the county. 



How and when chosen -i 
Term of office ( Four years. 
Salary 



1. To hold an inqoest over tiie body of 
any person who has come to a vio- 
lent death, or a death from an on- 
known cause. 

2. To deliver to the county treasurer, 
or to the legal repres^itative of the 
deceased, any money or other prop- 
erty found on the body. 

3. To keep a detailed report of every 
inquest. v_iiHn^;[i. 
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How and when chosen - 



Tenn of of flee ( Four years. 



1. To make such Borve^s of land as 
may be required of hun by order of 
coort or of the board of saperrisors. 

2. To malce maps of variona anbdl- 
Tisions of the county, and keep them 
in his office. 

3. To act as county en^eer. 



as are necessary in the 



PUBUC 
ADMINIS- 
TRATOR 



How and when chosoi 
Term of office ( Four yeara. 
Salary 



Varies according to the class of the 
county. 



To take charge of the estates of de- 
I ceased persons, for the settlement of 
I v4uch the law has not otherwise 
[ provided. 



'Repealed in California. 





l.City. 


Property 


2. State. ~ \ 
8. County. 




4. District. 




1. State PoU Tax.' 


Capitation ' 


2.Cottnty Hospital Tax. 
8. County Road Tax. 




4. aty Street Tax. 


1. Duties. 




2. Ezdaes. 




S.Ucenses. 
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CIVIL GOVE&NHENT SmPLIFISD 



COUNTY 

UBRARIAN 



How chMen ( Appointed by the Board of Superviion. 

Salarr i ^1"^^ according to the cI«H of the 

I county. 

Must hold a eertiflcate of qnallficati<« 
nanted by the State Board of li- 
brary Examiners. 

1. To have charge of the county free 
library. 

2. To recommend to the Board of So- 
perviBors the establishment of 
branch libraries. 

8. To determine Uie mmiber and kind 
of employees; such employees i^ 
pointed by Board of Supervisors 
nprni recommaidatioii of County 
librarian. 

4. On or before Ota 81st day of July 
in each year, report to the Board of 
Supervisors and to the State Libra- 
rian the c<mdition of the comity free 
library for the year ending June 
SOth preceding. 

5. To select and purchase books and 
other library material with approval 
of Board of Supervisors. 

The Board of library Examiners is composed of the State Libra- 
rian and the librarians of San Francisco and Los Angeles. 

Every person wishing to croalify for County Librarian must pass an 
examination glvai by this DoartL 



Term of office ( Two years. 

Varies according to the class of the 



COUNTY 
PROBATION . 
OFFICER 



_. itjgato- 

viser to the Judges and magistrataB. 

2. He has charge of minors before and 
after hearings and trials. 

8. He has charge of minors before 
trials and after trials ^en minors 
are made wards of the court 

4. He has charge of adults after they 
have been placed on probation. 

5. He has power to act as attendance 
officer in oifordng the school laws. 

6. He has power to enforce child labor 
laws. 

7. At trials and in hearings he prop- 
erly represmts tho interests ot the 
person dwrged with the offense. 
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How and when ehoaen 



Term of office 



J Appointed by Board of 
I SuperviBors. 



COUNTY 
PURCHASING ■ 
AGENT 



1. To purchase for the county and Ihe 
offices thereof all stationery, cloth- 
ii^, bedding, grocerieB, provisiona, 
drags, medicineB, macliinery. Imple- 
ments, and all of ttie personal prop- 
erty, or supplies. 

2. These purchases are made upon 
proper requisition therefor, and 
after same have been approved by 
the Board of Supervisors. 

3. The purchasinff agent is empowered 



How chosen ( By Board of Supervisors. 
Term of office ( Four years. 



COUNTY 
SEALER OF 
WEIGHTS 
AND 
MEASURES 



' 1. To inspect and test wdghts, and all 
mechanical devices for weighii^ or 
measurements used or offered for 

2. To weigh or measure packages of- 
fered for sale or in the process of 
delivery. 

S.May selie for use as evidence any 
such package or packages found 
Qiat shall contain a less amount 
than that represented. 

4. He shall condenm and seize, and 
may destroy incorrect weights and 



judgment are not susceptible of re- 
pur. 
6, He shall place Ms seal, showing date 
of testing, under Ms name, on all 
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COUNTY 
COMMIS- 
SIONER 
OF 

HORTICUL- 
TUKE 



How chosen ( By the Board of Superviwrs. 
Term of of flee ( Poor years. 

[varies according to tho class of the 
1 connty. 



Salary 



Qualifications 



1. To enforce State quarantine laws 
relating to insect peatf, noxious 
weeds, and plant diseases. 

2. To inspect all imported and ez- 
portod nursery stock. '" 

3. To inspect orchards, vineyards, and 
ntrdens. 

4. To divide the county into districts, 
and appoint local inspectors. 

5. To beep a record of ul official acts. 

6. To attend the annual meeting of the 
State Association of Horticultural 
CommiBsionera, and such otiier 
meetings as the State Commissioner 
of Horticoltore shall designate. 

7. Make a monthly report to the 
Board of Supervisors, and a yearly 
report to the State Commissioner <a 
Horticulture, on or before tlie first 
of October of each year, and audi 
other information as he may re- 
quire. 

8. To keep a record of the injurious 
and tbe beneficial insects of uie sea- 

9. To conduct field experiments in d^ 
stroying and controlling insects and 
noxious weeds. 
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How chosm ( By th« Board of Stqtervison, 
Term of office ( Two years. 



COUNTY 

LIVESTOCK' 
INSPECTOR 



Most be a duly qualified veteriliaiT 
surgeon having on file in the of- 
fice of the County Clerk a cer- 
tificate issued to him by the State 
Veterinary Medical Board. 

1. To carry out the laws for the con- 
trol and eradication of ctmtagious 
and infectious diseases of domestic 
animals. 

2. To adopt measures to prevent the 
spread of such diseases to animals 
not infected, and Is given authority 
to quarantine infected Mtimals and 
those in contact with them. 

3. To see that ttie carcass of any do- 
mestic animal v4iich dies from any 
cause, except when slaughtered for 
food, shall be cremated or buried. 

4. To prevent any diseased or infected 
animals from being shipped into or 
trough the county, and from place 
to place within the county. 

6, To co-operate with Hie State Veter- 
inarian of California for the pre- 
vention and control of contagious 
and infectious diseases of domestic 
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COUNTY 

FARM 

ADVISER 



What aX least one-fifth of the fann- 
ers of a countr organise a farm bu- 
reau of definite tjnie paying fl a 
year membership ones, and mien 
the Board of Supervisors appro- 
priate $2,000 peryear to pay the ex- 
penses of the Farm Aaviser, and 
make plans for three years' vork, 
the Univerai^ of CalifDniia and 
the United States Department of 
A^cnlture jointly appoint the 
Farm Adviser, pay his entire sal- 
ary, and supervise his work. 

Must be trained in an agricultunl col- 
lege and have experience in uricul- 
tural work after finishing his col- 
lege trainii^. 

1. To bring the information of the ag- 
ricultnral college, experiment sta- 
tions, and the national department 
of agriculture to the farmer who 
needs it. 

2. To give advice on soil treatment, 
fertilization, crop adaptation and 
culture, animal husbandry and its 
allied -pbaaes. 

3. To co-operate with the farmers in 
improving the roads, farmers' or- 
ganizations, mariceting facilities, 
boys' agriciiltural clubs, cow test- 
ing, diamage control, etc. 

4. To demonstrate ilie best agricnl- 
tural practices on tbe farm to inter- 
ested members of the farm bureau. 

6. To make weekly reports to the State 
Leader, by whom he is supervised. 
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Namber of membera ( Forty. 

By ttie people at the 
general State and Pres- 
, idential elections. 
Term of office ( Foar years. 

[¥1,000 for the regular session and $10 
a day not to exceed 30 days for each 
. special session. 

1. Must be twoity-one years of aea. 

2. Must have been a citizen and in- 
habitant of the State for three 
years next preceding his electI<HL 

i. Must have been a resident of ilie 
district for one year next preceding 
his election. 

1. To regulate the form of its own pro- 
ceedings. 

2. To Judge of the qualifications, elec- 
J tions, and returns of its own mem- 
] bers. 

3. To choose its own officers except the 
presiding officer. 

.4. To try persons impeached. 



How and whm chosoi 



Salary 



Qualifications- 



Number of memb^B < Eighty 

r By the people at the 
How and when chosen -i general State and Pres- 

I. idential elections. 
Term of office ( Two years. 



Salary 



C$1,000 for the r^ular session and $10 
■i a da^ not to ^cceed 30 days for each 
t special session. 
'1. Must be twenty-one years of age. 

2. Must have been a citizen and in- 
habitant of the State for three years 
next preceding his election. 

3. Must have been a resident of the 
district one year next preceding his 
election. 

l.To regulate the forms of its own 
proceedings. 

2. To judge of the qualiflcatitms, Sec- 
tions, and returns of its own mem- 
bers. 

}. To choose its own officers. 

4. To prepare articles of impeachment. 



I. To make ttie laws of the State. 

2. To fix the State tax rate. v_>ih>>^li. 
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Process 
Making 



1. A bill, a draft of a proposed law, may bo introduced 
into either house bjr one of its members. 

2. It ia then referred for consideration to the appro- 
priate committee. If this committee is favorable to 
the bill it is returned to the house in which it 
orieinated and its passage recommended. 

3. It must then be printed and read tbree times on 
separate days, but the house may, by a two-thirda 
vote, order the three readings on one and the same 
day. 

1. It may, b^ a vote of the house, be amended by add- 
ii^ to, striking out, or altering any of its provisiDns. 

5. After the third reading, if the bill passes the house 
by a majority vote of all the members elected, it is 
then sent to the other house where it goes through 
a like process. 

6. After having passed both houses by a majority vote 
of all the members elected, the bill is then sent to 
the Governor for his consideration. If he approves 
the bill he signs it and it becomes a law. If he dis- 
approves the bill he returns it to the house in which 
it originated, statiiig his objections, and it fails to 
become a law, and is said to have been vetoed. 

7. If the bill is reconsidered and passed by a two-thirds 
vote in each house it becomes a law without the 
Governor's signature. 

8. If the Legislature is in session and the Governor 
fails to return the bill within the ten days allowed 
by law, the bill becomes a law without his signature. 

9. If tiie Legislature adjourns and prevents the return- 
ing of the bill the Governor must sign it within 
thirty woridng days or it fails to become a law, and 
such failure is said to be a pocket veto. 
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How and when choBen 



JBy t 



State election. 



Term of office ( Fours yeara. 



Powers and 
DuUm 



( $10,000 per year. 
1. Must be twenty-five years of age. 
2.Mnst have been a citisen of tfae 

United States for five years. 
8. Most have been a resident of Cali- 
fornia for five years. 



2. To approve or to veto billB. 

3. To convene the Legislature in spe- 
dal session. 

4. To send to the Legislature at each 
session his written message stating 
the condition of tiie State and ao- 
vising needed legislation. 

5. Id case the two houses fail to 
agree on the time of adjournment, 
to adjourn tiie Legialati^ to such 
time as he thinks proper, provided 
the time of adjourmnent is not be- 
yond the time fixed for the meet- 
mg of the next Legislature. 



8. He is commander-in-chief of the 
militia, the army and navy of tba 
State. 

9. To fill all vacancies in office when 
no mode is provided by the Con- 
stitution or by law. 

10. To giant pardons, reprieves, and 
commutations vi sentence after 
conviction, in all cases except trea- 
scm and impeachment 
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H™ ™I when a^' "" iSd'^w'"'"' 

Term of olHce { Pour yean. 

Salary < |4,000 per year. 

QaallBeatkHM ( Same as the Governor. 

_ preside over the deliberstioiis of 
the Senate, in which body he has a 
vote only in case of a tie. 



r 



How and when 



d.o-jBrt 



Term of office ( Four years. 
Salary ( f5/)00 per year. 



SECRETARY 
OF STATE 



partments of the government. 

2. To affix the Great Seal of the State 
to all commissionB, pardons, and 
other public instruments to which 
the official signature of the Gov- 
ernor is required. 

3. To record all conveyances to the 
State, and all articles of incorpora- 
tions filed in Ms office, and all ot- 
ficial bonds. 

4. To publish ti)e Acts of the IJegisla- 
ture and to distribote tiiem in ac- 
cordance witti the law. 

5. To make a detailed report biennial* 
ly to the Governor of all his official 
actions during the preceding two 
years. 
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How and when chtnen-J' 

Term of office ( Four years. 
Salary ( fS.OOO per year. 



STATE 
CONTROLLER 



1. To superintendoit the fiscal con- 
cema of the State. 

2. To keep all accounts in which the 
State is interested. 

3. To audit all claims against the 
State. 

4. To issue warrants for all legal dis- 
bursementB of money from the 
State treasutr. 

5. To give information, when re- 
quested, to the Legislature or to 
either house relating to the fiscal 
affairs of the State or the duties of 
his office. 

To make to the Governor a bien- 
nal report of the funds of the State, 
of its revenue, and of the public ex- 
penditures during; the preceding 
two years, togetber with an esti- 
mate of the same for the c 
two years. 



How and when diosen-^ 



Ttfm of office < Four years. 



STATE 

TREASURER 



( t^fiOO per year. 

1. To keep all moneys belonging to the 
State subject to the warrants of the 
Controller. 

2. To give information, when re- 
quested, to the Legislature or to 
either house as to the condition of 
the treasury or ttie duties of Us of- 
fice. 

3. To make a biennial report to the 
Governor showing the amount of 
money in the treasury to the credit 
of the State, together with a sum- 
mary of the receipts and expendi- 
tures during the preceding two 
years. v.umvu. 
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J By the people 
1 State c 



How Bud when choaen 

Term of olHce ( Four years. 
Salary < ^,000 per year. 



ATTOBNBY. 
GENERAL 



1. To represent Uie people of the 
State m the Supreme Conrt 

2. To prosecnte or defend all cases to 
which the State or any officer 
thereof, in his official capacity, la a 
party. 

3. To prosecute or defend all cases in 
which any county fs a party, unless 
the interests of the county, or one 
of its officers, in his official capa- 
city, is adverse to Qx State. 

4. To exercise supervision over dis- 
trict attorneys. 

6. When required by the public serv- 
ice, or directed by the Governor, to 
^ to any county in the State and 
assist the district attorney in the 
discharge of his duties. 

6. To 8 

thel_„_ _. 

to the Governor, Secretary of State, 
Controller, Treasurer, Superintend- 
ent of Public Instruction, trustees of 
State institutlona, and any district 
attorney, upon any questions of law 
relating to their respective ofSces. 

7. To make a biennial report to the 
Governor on the affairs of his de- 
partment. 

S.To proceed In court against io- 
solvent insurance computles, and 
building and loan associations. 
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SUPERINTENDENT 
OF PUBLIC 
INSTRUCTION 



How and when chosen 



' By th« people at the 
genenl State elec- 
tion. 



Tan of office ( Four yeara. 
Salary ( f6,000 per year. 



2. To collect information relating to 
the public Bchools. 

3. To ascertain the number of sdiool 
children in each district of the 
State. 

4. To ascertain the number of teach- 
ers in the State. 



6. To apportion semi-annually the 
State school moneys among the 
counties. 

7. To make a biennial report to the 
Governor suggesting improvements 
in the management of public schools 

8. To see that the laws relating to the 
schools are enforced; to compile and 

Srint all such laws in pamphlet 
orm, and supply school omcers and 
school libraries with one copy each. 
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"No, of nemben ( Seven. 

How choaen ( Appointed by Gorernor. 

Term of office ( Four years. 

r The Superintendent of PobUc Instmc 
tion shall be Secretary and Execu- 
tive Officer of Board. 



Executive 
Officer 



SalaiT 



EDUCATION 



1. To adopt rules and regulations con- 
sistent with the laws of the State 
for the government of the day and 
evening elementary schools; the day 
and evening secondary schools; the 
technical and vocational schools; the 
several normal schools, and all other 
schools receiving State aid, except- 
ing the Univerdty of California, 

2. To compile and publish, or cause to 
be compiled or published, text books 
to be used in the grades and classes 
for which they are adapted. To is- 
sue a list of high school text books, 
from which local boards of educa- 
tion must adopt. 

3. To purchase books when necessary 
or proper for use in the elementary 
schools of the State, or lease or se- 
cure plates, maps, engravings or 
copyright matter for manufacturing 
such books, or pay royalties for the 
use of plates in the procuring and 
manufacturing of such uniform text 
books for use in day and ev^iing 
elementary schools. 

4. Contracts for use of books, maps or 
plates, where same are adopted for 
use, shall be for a period of four 
years. 

6. Hay secure copyrights in name of 
people of State for any book com- 

filed for tiie State, 
ext books as adopted by the State 
Board of Education must be used in 
the classes for which they are pre- 
scribed. 

7. To appoint three Assistant Superin- 
tendents of Public Instruction, one 
of yrbom shall be Commissioner of 
Elementary Schools, one Commis- 
sioner of Secondary Schools, and 
one Commissioner of Industrie and 
Vocational Education. 

8. May issue Life Diplomas for four 
grades: 1, High School; 2, Elem«a- 
nry School; S, Eindergartoa; 4, 
Special. 
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Term of olHce ( Four years. 
Salary ( |5,000 per year. 



SURVETOB- 
GENERAL 



all important matters relating to 
the public lands of the State. 
!. To survey and mark, when re- 
quired, the boundary lines ot conn- 
ties, cities, villages and toinis. 

1. The condition of surveys 
required of him by law. 

2. The quantity ami condi- 
tion of lands belonging 
to the State. 

3. The quantity of arable 
and grazing land in eai^ 
county. 

4. The number of horses, 
cattle, sheep, swine in 
each county. 

G. The quantity of agricul- 
tural and horticultaral 

Sroductions of the State 
uring the preceding 
two years, together wit£ 
a discussion of the dis- 
eases affecting the 

6. Information regarding 
mineral lands and min- 
eral productions in each 
comity. 

7. All facts likely to pro- 
mote the development 
of the resources of tiie 
State. 



report to the 
Governor 

which shall 
show: 
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CAUFORNIA 
COURTS 



Justices 
of the 
Peace 



District 
Courts of 
Appeal 



Number of JVaries according to the 
Justices \ population. 



Term of 
office 



-!f< 



[Varies according to class 
1 of county. 



. (Varies according to 
J population and ami 
I of business. 

ry the 
gener 
Pre8i< 



Number 

How and Py the people at the 

" «iu J general State and 

when chosen [ Presid^tial elections. 

Term of 
office 

o-|,_ JVaries according to the 

' n class of the county. 

Must be admitted to 
practice before the Su- 

freme Court of the 
tate. 

Tf umber of 

Judges 

How and , r— r— — —^ 

when chosen 1 general State election. 

Twelve years. 

Salary $8,000 per year. 

Quaiificstionap^^^ Superior 

Number of J-m,_„ 
Districts P"*- 
Number of f 
Judges In '{Three. 
each District [ 

JffiS"' ^Twelve years. 
Salary |7,000 per year. 

Senate ( As a court of impeachment. >0(^[c 



By the people at the 



QUAUFICATIONS 
OF AN ELECTOR 



PERSONS 
EXPRESSLY 
DENIED THE 
RIGHT OF 
SUFFRAGE IN 
CAUFORNL& 



^ GOVEKNUENT SUiFUFIED 



1. Must be a citizcm twenty-one years of age. 



7. Most be able to sigii his name and read the 
U. S. Constitution in English if he has be- 
come a voter since Hay 16, 1896. 

1. A native of China. 

2. An idiot. 

3. An insane person. 

4. Any person convicted of an infamous crime. 

B. Any person hereafter convicted of the em- 
bezzlement or misappropriation of puhlic 
money. 
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ENrriATIVE, 
REFERENDUM- 
AND RECALL 



The people of Calif oniia have the right 
to propose or initfate laws and 
amendments to the Constitution, 
and to have referred to them any 
act passed by the Leeislature and 
also to recall every elective public 
officer of the State. 



3. Most be sigTied by qualified electors 
equal in number to eight per cent of 
votes cast for Governor at the last 
preceding general election and is 
present^ to the voters on ballot at 
the general election or at a special 
election called by the Governor. 

i. When presented to the Secretary of 
State ten days before commence- 
ment of reeular session of Legisla* 
ture, signed by Ave per cent of qual- 
ified electors the Legislature must 
either pass or reject the same or it 
is presented to the people for their 
action at the next general election. 

1. No act passed by the Legislature 
shall go Into effect for ninety days 
after final adjouiunent of the Leg- 
islature, except acts calling elec- 
tions, or for tax levies, or current 
expense appropriations, or urgency 
measures necessary for the preser- 
vation of the public peace, hc^Qi or 
safety. 

2. If a petition is presented to the Sec- 
retail of State signed by qualified 
electors equal to five per cent of all 
the votes cast for Governor at the 
last preceding election, the Secre- 
tary of State shall submit the act 
to the people at the next general 
election, or at any niedal election 
which may be called by tiie Gov- 
ernor, for their approval or rejec- 

. tion. 
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INITIATIVE 
REFERENDITMj, 
AND RECALL | 
(Contmued) 



1. Every elective pnblic ofHcer of Uie 
State of Califonia may be removed 
from office at any time by tiie elec- 
tors entitled to vote for nis s 
sor. 



tors equal to from twelve to twenty 
per cent of the votes cast at the 
last preceding election for candi- 
dates for the office from vrhich the 
offii^r is sought to be removed, 
must be sent to the Secretary of 
State and filed with the clerk or r^* 
istrar of voters in the cibr or coun^ 
where the petition was circulated. 



4. The Secretary of State shall sub- 
mit the petition, with his certificate, 
to the CSovemor, who shall order an 
election to be held in from dxty to 
eighty days. 

6. Notice is given and election held 
the same as in other elections. 
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Coanties 



The State constitation provide! for the division of the State Into 
emaller political sub-divieions for the purpose of govemmest 
The principal sub-divisions so authorized are the Cmnxty, City, or 
City and County. 

l.The Lepalatore shall establish a 
system of County Kovemmoita 
vhich shall be uniform throughout 
the State. 
2. These general or uniform laws shall 
provide for the election or appoint- 
ment in each County, of Boards of 
Supervisors, Sheriffs, Count? deilcs, 
District Attorneys and such other 
County, Township and Municipal 
officers as public conv^ence re- 
quires, and &c their duties and term 
of office. 
8. The principal govemina; body <tf the 
County is the Board of Supervisors, 
whose duties and powers have been 
stated on page 9. 
4. Counties may adopt Freeholders' 
charters for Uieir government, con- 
sistent with the State Constitution. 

1. Any County may frame a charter for 
its use, by causios a board of fiftera 
freeholders, who have been qualified 
electors of the County for at least 
five years, to be elected for tiie pur- 

g)se of preparing such charter, 
lection for freeholders mav be 
called bv ordinance adoptea by 
three-fiftns of all members of the 
Board of Supervisors, or in pursu- 
ance of a petition signed by fifteen 
percetitum of the qudifled electors 
of the County. 
8. The Board of Supervisors orders 
the election after adoption of tiie 
ordinance or filing of the petition. 

4. When elected the Board of Free- 
holders shall within one hundred 
and twenty days prepare and pro- 
pose a charter for the Coonty. 

5. The Board of Supervisors order pro- 
posed charter published in a news- 
paper, and a special election held 
for its ratification or refusal. 

6. If ratified, it is submitted to the 
Legislature for its approval. 



Legislature, It becomes the organic 
law of the County as to the matters 
tjierein provided. 



Freeholders' 
Charters 
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Freeholders' 

' ChutCTB 

(Continued) 



8. Such charter may provide for 
Boards of Supervisors, Sheriffs, 
County Clerics, Treasorers, Record- 
ers, License Collectors, Tax Collec- 
tors, Public Administrators, Coron- 
ers, Surveyors, District Attorneys, 
Auditors, Assessors and Superin- 
tendents of Schools, and other 
necessary officers, either by elec- 
tion or appointment. 

9. For the powers and duties of such 
officers and their removal and the 
filling: of vacancies, subject to the 
general law. 

10. Los Angeles County is a p>od ex- 
ample of a large important County 
wondng successfully under the 
Charter System of Government. 

Under the County Freeholders' Charter form of county gov- 
ernment the right of local self-government is secured more di- 
rectly to the people of the county. The ordinary county gov- 
ernment is practically a State government of tiie counties, 
through local county officers. I^e State presecribes the num- 
ber and salaries of such officers and of their deputies as agreed 
upon by the State Legislature, and the local county people have 
no right to change the number of such officers or tneir duties. 
Under a charter adopted as above outlined, and approved by the 
State, local county government and control is secured as to all 
things permitted by Hie charter, which becomes the fundamental 
law of the county, subject only to the constitutional rights of tlie 
State and nation. 

ri. Was adopted by the people of Los 
Angeles County under the gen- 
eral procedure as outlined above. 



from each of five supervisorial 
districts, for a term of four years 
and who must be an elector of 
the district he represents sad re- 
side in such district during Hia 
term of hia office. The Board of 
Supervisors shall elect a chair" 
man, who shall preside at all 
meetings. In case of his absence 
or inability to serve, the mem- 
bers present must, by an order 
entered of record, s^ect one of 
their number to act as chairman 
pro tem. Any member of the 
Board may administer oaths 
when necessary in the perform- 
ance of his official duties. 



Los Angeles 
County 
Freeholders' " 

Charter 



How Adopted 

Provisions 



majority of the Board f^*^ con- 
stitate a quorum. >-'^ 



Los Angeles 
. Comity 
Frediolders' 

Charter 
(Continued) 
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1. To ^point all county officers, 
ottier tbaxt elective officers, and 
all officers, assistants, deputies, 
deifcs, attaches and employees 
whose appointment is not pro- 
vided for by the charter. Except 
in cases of appointments to toe 
nnclasaifled service, all iq>point- 
menta by the Board shall be from 
the eligible civil service list. 
They shall provide by ordinance 
for the compensation of elective 
officers and appointees, unless 
such compensation is otherwise 
fixed by the charter; and in case 
of vacancy in elective offices, ex- 
cept the Board of Supervisors, to 
fill such vacancy by appointment. 

2. To provide by ordinance for the 
number of Justices of the Peace 
and Constables, to be elected and 
appointed in each township; also 
for the number and compensation 
of such other Judges and inferior 
officers of sudi inferior courts as 
are now, or may hereafter be. 

Board of provided by the Constitution or 

Supervisors' J „ general law 

Duties and 3. To provide by ordinance for tiie 

po^gfB number and the compensation of 

such assistants, deputies, clerits, 
attaches, and other persons to be 
employed from time to time in 
the several offices and institu- 
tions of the county. 
4. To provide by ordinance for the 
creation of offices other than 
Oiose required by the Constitu- 
tion and laws of the State, and 
for appointment and compensa- 
tion of persons to fill such offices. 
6. To require, if deemed expedient, 
any county or township officer 
or employee to give bond for the 
faithful performance of the du- 
ties of his office, or service, be- 
fore entering upon such duties, 
6, To provide, publish and Mtforce a 
complete code of rules not incon- 
sistent with the general laws and 
the City Charter, prescribing in 
detail ttie duties and the systems 
of of^ce and institutional man- 
agement, accounts and reports 
for each office, institution and 
departxuent of the county. 
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Lo8 Angeles 

County 

Fredioldtta* 

(Continued) 



Other 

Elective 

Officers 



1. The other elective officers under 
the Charter are Sheriff, District 
Attorney and Assessor. 

, 2. Term of office: Fonr years. 



1. Appointive officers are Auditor, 
Board of Education, Board of 
Law Library Trustees, Civil Ser- 
vice Commission, Coroner, County 
Clerk, County Counsel, Fish and 
Game Warden, Health Officer, 
Horticultural Commissioner, Li- 
cense Collector, Livestock Inspec- 
tor, Probation Committee, Public 
Administrator, Public Defender, 
Purchasing Agent, Recorder, 
Registrar of Voters, Road Com- 
missioner, Superintendent of 
Charities, Superintendent of 
Schools, Surveyor, Tax Collector 
and Treasurer, and such other 
officers as may hereafter be pro- 
vided by law. 



1. The officers provided for under ttie 
Charter have the duties usually per- 
taining to such offices, many of wtdch 
are set forth in former chapters. 



2. The County Counsel shall repre- 
sent and advise the Board of Su- 
pervisors and all county, town- 
ship and school district officers 
in all matters and questions of 
law pertaining to their duties, 
and have charge and control of 
civil actions and proceedinirs in 
which the county or any officer 
thereof is concerned or a party. 

3. The Superintendent of Charities, 
under the direction of the Board 
of Supervisors, shall exercise a 
general supervision over and en- 
force rules and regulations for 
the conduct and government of 
the charitable ins1^tift^o|fs of the 
county. ' t.'i 
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Lob Angeles 

Goanty 

FreeholdcTB* 

Charter 

(Continiied) 



4. Upon request by the defendant or 
upon order of the Court, the Pub- 
lic Defender shall defend, with- 
out expense to them, all persons 
who are sot able to employ conn* 
sel and who are charged in the 
Superior Court with the commis- 
sion of any contempt, misde- 
meanor, felony or other offense, 
and if such person be convicted 
on such charge prosecute all ap- 
peals to the higher courts, where, 
in his opinion, such appeal might 
reasonably be expected to re^t 
in a reversal or modification of 
the judgment of conviction. Also 
to prosecute actions for collec- 
tion of wages and other demands 
of persons who are not able to 
employ counsel, in cases where 
the sum involved does not exceed 
jlOO and which, in the opinion of 
the Public Defender, are valid 
claims and enforcible in the 

5. The Road Commissioiter, subject 
to the rules and regulations pre- 
scribed by the Board of Super- 
visors, shall have direction and 
control over all work of construc- 
tion, maintenance and repair of 
roads, highways and bridges, ex- 
cept work done under contract, 
and shall examine and inspect 
contract work and report on same 
to lie Board of Supervisors. 

■ 1. The Civil Service of the county is 
divided into the unclassified and 
classified. 
2. The unclassified service com- 

(a) All officers elected by the 
people. 

(b) In the office of the District 
Attorney: The Chief and one 
other deputy, one secretary, and 
three detectives; and special 
counsel and detectives for tempo- 
rary employmoit. 

(c) In the office of the Sheriff: 
The Under Sheriff, or Chief Dep- 
uty. In the Assessor's office: 
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Civil 

Serrice 

(Continued) 



Lob Angeles 

Count; 

Freeholdera* 

Charter 

(Continued) 



The Chief Deputy. 



<g) All Afficers and other per- 
sons serving the county without 
compensation. 

3. The claaaifled service shall in- 
clude all other positions now ex- 
isting or hereafter created in the 
county. 

' 1. The Conunission shall prescribe, 
amend and enforce roles for the 
classified service, which shall 
have the force of law, keep min- 
utes of its proceedings and rec- 
ords of its examinations and 
make inveatiKationB concerning 
the enforcement and effect of this 
provision, and the efficiency of 
the same. 
These rules shall provide for: 

1. The classification of all positions 
in the classified service. 

2. For open competitive examina- 
tions to test the relative fitness 
of applicants for such positions. 

}. For public advertisement of all 
examinations. 

4. For the creation of eligible lists 
upon which shall be entered t^e 
names of successful candidates in 
the order of their standing in ex- 
amination. Such lists shall re- 
main in force not longer than two 
years. 

6. For the rejection of candidates 
or eligibles irtio fail to comply 
with the reasonable requirements 
of the Commission, or who have 
been guilty of crime or infamous 
or disgraceful conduct, or who 
have attempted any deceptiont 
or fraud in connection witn the 
examination. 

6. For the appointment of one of 
the three persons standing high- 
est on the appointmrat list. 
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ClTil Service 
Commisshm 

(Continued) 



Lob Angeles 
. County 
Freelioldera' 
Cliuier 
(Continued) 



lowed by the Charter and by lav. 

B.To investigate charges against 
any person in the classified ser- 
vice made to the Commission, in 
writing, and may subpoena wit- 
nesses and may require the pro- 
duction of books ana papers per- 
t&ining to tiie Investigation, and 
each Commissioner shall have 
power to administer oaths to 
Buch witnesBes. 

9. Shall establish a Bureau of EfH- 
dency, consisting of the Commis- 
sion, its Secretary imd the 
Auditor, to determine the duties 
of each position in the classified 
service, fix standards of dffi- 
ciency, investigate the methods 
of operation of the various de- 
partments, and malce recommen- 
dations to the Board of Super- 
visors and departmoit h^ids, 
covering uniformity and simplic- 
ity of operation. 

1. Charter provides for the equality 
of the sexes, where sex does not 
actually disqualify, in the em- 
ployment of persons in the ser- 
vice of the county. 

2. That eight hours shall constitute 
a day's work for all persons ^i- 
gaged in manual labor for the 
county. 

8. For a salary or wage equal to 
the prevailing salary or wage 
paid for the same quality of 
service by private persons, firms 
or corporations. 

1. For two weeks' vacation on full 
pay for persons who have served 
Uie county continuously for one 
year. 

6. The net earnings of county pris- 
oners to go to their dependents. 
If any, and if they have no de> 
pendents to be paid to such per- 
sons at time of discharge. 
' 1. The recall of elective and ap- 
pointive officers is provided for 
in the Charter. "lS ' ^ 
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1. The Legislatnre pravidea, by general law, fot 
incorporation, organization, and daasiflcation, 
in proportion to population, of cities and 
towna. 

What District 

Ma7 

Incorporate 

Munidpallty 



Municipal 

J Corporations 

or Cities 



Any portion of a County c 
not less than five hundred may be 
incorporated. 



Procedure 

Incorporating- 
aty or Town 



: Board of Supervisors of the 
County, signed by at least fifty 
qualified electors of the County re- 
siding within the limits of snc^ 
Kiposed corporation, 
e petition shall narticnlarly de- 
scribe the proposea boundaries of 
such corporation, and state the 
number of inhabitants tiierein. 

3. The petition must be ptdili^ed for 
two weeks in a newspaper in the 
County and presented at a regular 
meeting of uie Board of Supervia- 

4. liie Board of Supervisors hear the 
petition, determine the number of 
mhabitants within ttie proposed 
municipality and fix and establish 
the boundaries. 

6. Notice is given by the Board of 
Supervisors as to wnen the petition 
will be acted upon. 
They shall then give notice, pub- 
lished in a newspaper in audi dis- 
trict for at least two wedES, or 
posted in four public places there- 
in, of an election to b« held In 
such proposed corporation or mu- 
nicipality. 

7. The election is to be conducted ac- 
cordiiw to the general election 
laws or the State, 

8. The first Monday after the elec- 
tion the Board of Supervisors meet 
and canvass the vote, and if a nua- 
Jority voted for the incorporation, 
the Board shall, by order, declare 
-such territory duly incorporated as 
a municipal inconraration, or City 
or Town of the cuus to which the 
same belongs. 

The class to which the munidral 
corporation shall beloi^ Is fixed by 
the general ia-v, based iq>on fba 
number of inhabitants in Qie in- 
corporated district. wvLi. 
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r Oie suUtority of Con- 
eran of the United States or the 
L^rislature oC Calif oinJa, may 
fonn a diarter for ita govenuneot, 
snbject to the State constitation. 



Hnnidpal 
CorporationB 
' or atlea 

(Continued) 



Gtr 

Qiarters 

How 

Formed 

and 

Drafted 



8. Such charter diall be fonned by a 
Board of fifteen f reehotdera who 
have been electors of the dty for 
at least five years, chosot by the 
dtjr at any g^ieral or special elec- 
tion. 

4. An election for freeholders may be 
called by a two-tiiirds vote of the 
legislative body of sndi dty, or on 
petition of fifteen perc^itum of 
the registered electors of such city. 

6. The Board of Frediolders shall, 
within one hundred and twenty 
days after being declared elected, 
prepare and propose a charter for 
the government of such dty, unless 
time be extended for not more than 
sixty days by legislative body of 
dty. 

6. The legislative body of the dty 
shall cause the proposed charter to 
be publiehed and printed and ad- 
vertise notice that soch copies may 
be had upon application. 

7. The charter shsU be submitted to 
the Sectors of said dty at a spe- 
cial meeting or general election. 

8. If ratified by a majority of the 
oualified votes voting at such elec- 
tion, it is deemed adopted by them. 

9. When ratified, the charter ia sub- 
mitted to the LegialatuFe, which 
by concurrent resolution may ap- 
prove or reject the same. 

10. If the Leeislature approves the 
charter, it becomes the organic law 
of such city, subject to the consti- 
tution of the United States and the 
State of CalifoRtia. ,, 
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An important city is really a large business corporation be- 
longing to the people, and the people elect the necessary offi- 
cers to have charge of this pubhc business for them, under 
the rules and regiHations for the conducting of such business, 
as prescribed in the Charter adopted by the people. 

1. The city of Los Angeles is a good 
illustration of such an important 
chartered city. 



(a) The Mayor, City Attorney, 
City Auditor, City Assessor, 
seven members of tiie Board of 
Education and nine members of 
the Council. 

(b) A City Clerk, City Treas- 
urer, City Tax and License Col- 

8 lector, City School Superintend- 

g ent, five Directors of the Los An- 

g geles Public Library, City Engi- 

^ neer, City Prosecutor, Uiree Po- 

$ £ lice Commissioners, CJiief of Fo- 
~ "" lice, three Fire Commissioners, 
Chief Engineer of the Fire De- 
partment, Health Commissioner, 
_ _. five Public Service Commission- 
lUustratum J ^ era. Chief Engineer of Water 

of Chartered ■ (^ ' Works, an Electrical Engineer, 

Qjlj ifi three Park Commissioners, three 

— Commissioners of Public Woiks, 

Purchasing Agent, tiree Com- 
miaaioners of Public Utilities, 
three Harbor Commissioners, five 
Playground Commiaai oners, nine 
Municipal Art Commissionera. 

1. The Mayor ia the executive offi- 
cer of the corporation and must 
exercise a careful supervision 
over all its affairs. 

2. Veto power: Every ordinance, 
when passed by the Council and 
signed by the City Cleric or other 
authorized person, muat be pre- 
gented to the Mayor for his ap- 
proval or rejection. If he rejects 
or vetoes the ordinance, it is re- 
tiimed to the City Clerk with the 
Mayor's objections in writinii*. 
The Council then reconsiders the 
ordinance and in cases where it 
requires a two-thirds vote in the 
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first instance to pass the ordi- 
nance a three-fourths vote of the 
Council ^11 pass it over the 
Mayor's veto, and in all other 
cases a two-thirds vote will pass 
the ordinance over the veto. 

S. Any ordinance received by the 
. Mayor and not retunied by him 
to the City Clerk within ten days 
after the same was presented to 
him, with his objection in writ- 
ing, shall become effective and 
valid as if the Mayor had ap- 
proved and signed it. 

1. All legislative power of the city, 
except as provided in the Chai> 
ter, is vested in the Council, sub- 
ject to the power of veto and ap- 
proval by the Mayor. 



3. The Council is the governing 
body of the city and meets in the 
City Hall. 

4. The enacting clause of all ordi- 
nances must be substantially as 
follows: 

"The Mayor and Council of the 
City of Lob Angeles do ordain as 
follows." 

5. No member of the Council shall 
be financially interested, directly 
or indirectly, in any contract, sale 
or transaction to which the city 
is a party. 

6. All meetings of the Council shall 
be public and a journal of its pro- 
ceedings shall be kept. 

7. It shall prescribe by ordinance 
the duties of all officers whose 
duties are not defined by the 
charter, and may prescribe other 
duties additionaj to and not in- 
consistent with those defined in 
the Charter, and by ordinance 
generally outlines and directs the 
business of the city, subject to 
the regulations of the Charter 
and the general laws. ^ '>^li. 
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Commisrion 
Form of 
Government 



1. Under such a Charter aa that of 
the citjr of Los Angeles the edu- 
cation of the ymmg through the 
Department of Education, the 
ovnership of puhllc utilities, the 
development of harbora, dvil ser- 
vice and all the general business 
of the people is fully provided 
for under the local control of the 
people of the city, and subject to 
further directions from tliem 
from time to time, through the 
medium of amendtnentB to the 
Charter, or tiie recall of officials 
who do not follow the regula- 
tions they have set forth in ttie 
Charter. 



1. A city may adopt a Commisaion form of gov- 
ernment. 

1. The Board of Trustees of the Ci^ 
may at any time submit to the elec- 
tors at any municipal or any special 
election held for that purpose, an 
ordinance to divide the administra- 
tion of the municipality into five 
departments, and provide for the aa- 
sigmnent of one of its membera as 
head of each department and to be 
appointed as Commissioner of such 
departm^it. 

2. The ordinance shall define the du- 
ties, powers and responsibilities of 
each Commissioner, and may spe- 
cify the number of hours to be given 
by him to the duties of the office 
each business day. 

I. If Commission form of government 
has been adopted by the electors Uie 
Board may, by majority vote, sub- 
ject to the provisions of the ordi- 
nance and the general law, assign 
one of its members to the head of 
each department, and by like vote 
change such assignment from time 
to time. 

4. The Commission may receive a 
compensation for such services; tlie 
amount of same to be fixed by the 
ordinance. 

5. Sacramento, tlie seat of otir State 
Capital, is a good example id a tity 
that has adopted the Conunlssim 
form of government 



Method of 
Adoption 
Commissian- 
Form of 
Government 
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Charter 



2. Where they are separate, or different corporations, there 
are ^eneralljr two entirely different sets of officers or 
officials to transact the public business of the corpora- 
tion. 

3. City and County governments may be consolidated into 
one municipal government, with one set of officers, and 
may be incorporated under the general laws providing 
for corporations for municipal purposes. 

1. Such City and County Corporation may 
adopt a diarter as the fundtunental law m. 
its local government. 

2. The procedure for the adoption of such 
charter would be the same as outlined for 
adoption of City charters. 

3. The City and County of San Francisco is 
a good example of such consolidated 
municipal corporation. 

4. Its priiicipal governing^ body is a Mayor 
and a Board of Supervisors, consisting- of 
eighteen members. 

6. The Board of Supervisors Is the legisla- 
tive body of the City and County. 

6. They have generally the powers and du- 
ties as given for Boards of Supervisors on 
page 9 of this book, subject to esten- 
tions and limitation as contained in the 
charter, and spedScally "to ordain, make 
and enforce within the limits of the City 
and County all necessary local police, san- 
itary and other laws and regulations." 

7. They shall appoint from their m^nbers 
a Finance Committee of three members, 
who shall have power to examine the 
transactions and accounts of all officers 
baving the collection, custody or disburse- 
ment of public money, and shall have 
free access to any records, books and pa- 
pers in any public office, and examine and 
report on official bonds of all City and 
County officers. 

8. The Finance Committee of the Board has 
power to examine the records and books 
of account of all persons, companies or 
corporations that are required to pay a 
portion of their gross receipts into the 
treasury of the City and County. 

9. The Board of Supervisors publish a list of 
the things required, and purchase ttll 
goods, merchandise, drugs, and other 
necessary articles, for ho;^taIs, prisons, 
public institutions and other departments 
from the lowest bidder offering adequate 
security. ' - =^'^~ 
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Budget Sf stem as 
Outlined in 
San Francisco 
Oiarter 



1. By the first Monday in April, each year, 
the h^s of departments, offices, boards 
and commissions of the City and Comtty 
most send to the Board of Supervisors a 
detailed estimate, in writing, of the 
amount of expenditure required in thdr 
respective departments. 

2. By the first Monday in Hay, the Auditor 
must send to the Supervisors an estimate 
in detail of the probable expenditures of 
the City and County for the next ^isuing 
fiscal year, covering interest and sinking 
fund on outstandinK funded debts, and lul 
the wants of each department of the mu- 
nicip^ government. 

3. The Auditor must also give an estimate 
of the amount of income from fines, li- 
censes and other sources of revenue, ex- 
clusive of taxes on property, and the prob- 
able amount required to be raised by tax- 



first Monday in June and by majority 
vote of all the members make a budget in 
detail of the amounts estimated to be re- 
quired to pay the eJwenses of conducting 
the public business of the City and Conu^ 
for the next ensuing fiscal year. 
6. Before finally fixing the budget, the 
Supervisors must fix time when taxpay- 
ers shall be heard in regard thereto. 

6. The Mayor may veto the budget in ^ole, 
or in part, within ten days, and if so 
vetoed, it requires the votes of fifteen 
Supervisors to overcome it. 

7. After final estimate or budget is made 
and signed by the Mayor and Cleric of Qie 
Board of Supervisors, the several suras as 
therein stated shall then be appropriated 
for the ensuing year for the purposes and 
departments therein named. 

9. The Supervisors must cause to be raised 
annually, according to law, and collected 
by tax, the amounts so appropriated in the 
budget, less the amounts received from 
fines, Ucmses and other sources of rev- 
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1. The Board of Supervisors shall divide each County 
into townships as public convenience may require, 
provided that in the establishii^ of townships no 
incorporated city is to be divided so as to put a 
part in one township and part in another. 

1. The officers of a Township are Justices of 
the Peace, Constable, and such subordi- 
nate officers as are provided by law. 

2. The officers of the Township are elected 
at the general election at which the Gov- 

Officers ol emor is elected. 

_ . . ' 3. Where County has formed and adopted a 
lownsnips charter for its government, and the char- 
ter has been approved by the Legislature, 
which provides for the appointment of 
such officers, they may then be appointed 
according to the provisions of siuh char- 
ter. 

A large part of the public business of the State of California is 
conducted through Commissioners appointed by the Governor 
for that purpose. The following are a few of the niost impor- 
tant Commissions : 



Number of members { Five. 

How and vhen appointed ( By the Governor. 

Term of office { Six years. 



'Qualified electors of State and hold- 
ing no employment with, or official 
Qualifications- relation to any person, firm or cor- 
poration which is subject to regula- 
tion by such Railroad Commission. 

The act of a majority of the Commis- 
sion, when in session as a Board, 
shall be deemed to be the act of the 
Commission. 



Railroad 
Commission 



1. To regulate all public utilities such 
as commercial railroads, interurban 
railroads, street railroads, canals, 
pipe lines, and motor bus lines 
transporting passengers, goods, oil 
or water for the public within the 
State, and all telephone or telephone 
companies transmitting messages 
for the public within the State, and 
all electric and gas plants and lines 
used for the generation of and 
transmission of electrictv or. gas 

, within the State. ^"''.';^si^ 
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R^lroad 
CommiBsioii- 

(Contanned) 



Duties 

(Contmued) 



'2. To establish rates of charges for 
the trtmsportatloii of passeusers 
and freight hy railroads and other 
like transportation companies, and 
other like public utilities. 

S.To antiioriEe the establishing of 
motor bus lines for the haoli^ of 
passengers and freight to fixed 
points and charges for auch service. 

4. To examine books, records and pa- 
pers of all public utilities under 
their control; to hear and determine 
complaints against them: to issue 
subpo^ias to require aU persons 
necessary to appear or brins papers 
before the Commission, and to ad- 
minister oaOis, take testimony and 
punish for contempt In the same 
manner and to tlie same extent as 
the Superior and all other principal 
courts of the State. 

6. To assume jurisdiction and soper- 
visiOB over such additional public 
utilities, from time to time, as au- 
thorized and directed by the Legis- 

, latnre. 



State Board, 
of Control 



Number of members ( Three 
How appointee 



.irfj": 



Powers I 
Duties 



( $5,000 per annum. 

Must give entire time during the 
hoars from 9 o'clodc a. m. and 5 
o'clock p. m. of each day, exciting 
holidays, and execute an official 
bond in the sura of $2BfiOO for Oie 
faithful discharge of his duties. 

' 1. Shall be Executive Officers, vrith 
power to administer- oaths. 

2. The Chairman of Board may issue 
subpoenas to compel the attcotdance 
of witnesses to g^ve testimony be- 
fore the Board or any m^nber of 
same. 

3. The Board, or one of its members, 
shall examine and expert, or cause 
to be examined and exported tiie 
books of the State priBtms, reform- 
atories. State hospitals, and other 
institutions, Commissions, bureaus, 
and officers of the State at least 
once each year. ; v_ii hivli. 



CIVIL GOVEBNltENT SIltPunBD 



State Board 
of Control 
(Continaed) 



Powers and 

Duties 

(Contmued) 



every pal . „_ 

In miole or in part by State »ppny- 
priations, to ascertain their omdi- 
tion, wants and requirements, and 
visit pablic buildings under con- 
struction to see that provimons of 
law relative to their construction 
are complied with. 

5. To make reports of such examin- 
ations in duplicate, filing one witii 
the Governor and one is office of 
Board. 

6. Examine and pass upon all claims 
a^nst State for which appropri- 
ations are made or a State fund is 
available, and, if approved, report 
same to Controller. 

7. Beport approved claims for which 
money is not available to Legisla- 
ture, with reasons for approval. 

8. Make up and report its recom- 
mendations at least thirty days be- 
fore ttie meeting of the Legi^a- 
ture, for use of Legislature. 

9. Count the money in the State 
treasijry every month and lile a 
copy of the count in the office of 
the Secretary of State and publish 
the result in a newspaper. 

10. Invest school funds and other 
funds in hands of State, subject to 
investment, in United States, State, 
County, City, School District, or 
other approved bonds, and to sell 
or exchange all property, except 
real estate, belongmg to the State, 
when in their judgment it should 
be sold or exchanged. 



12. Authorize contracts for suppliei 
for State, or purchase of same in 
open nutiket. 

13. Establish and supervise a uniform 
system of accounting in all State 
offices, and may require financial 
and statistical reports from sneh 
offices. 



Industrial 
Accident 
CominisBioti ' 



CIVIL COVBRmOENT SDIPLIFIBD 

Tfomber of memben ( Three. 

How choMO < Appointed by the Governor. 

Term of office ( Four years. 

( $6,000 per year. 

1. Is vested with very full power and 
authority over the supervision of, 
and all hearings or complaints in 
connection with, the Workmen's 
Compensation Insurance and Safety 
Act. 

2. The Workmen's Compensation In- 
surance and Safety Act is intended 
to encourage and enforce the reduc- 
tion of accidents to workmen as welt 
as to secure some rerolar and rea- 
sonable amount of relief to the in- 
jured in cases where accident does 

3. It is ttie duty of the ConunissioB to 
hear all dinnites or controversies 
relative to uie right to compoisa- 
tion, and make an award coverintf 
the same when application is made 
to them in writing by any party in 
Interest. 

4. After hearing they may fix the 
amount of compensation to be paid 
and specify the manner of payment. 

5. Are given full power and authority 
over the State Compensation Insur- 
ance Fund, videh is created for the 
purpose of insuring employers 
actJnst liabili^ under this Act, and 
Mso to help assure protection to 
employees uid to fix tiie rates to be 
chatted under this fund for such 
State Compensation Insurance. 

6. They may order the installation of 
safety devices, safeguards and oOLer 
means and methods of protection, 
and fix reastmablo standards for the 
installation, use and operaldon of 
such devices. 

7. To Investigate the cause of all in- 
dustrial a^dents occurring in th« 
State vrttich in their judgment re- 
quires such Investigation, and for 
such purpose may enter any place 
of employment. 
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State 
Board 



Number of membera ( Seven 

How choaen ( Appointed by tiie Governor. 



QualificatioDB 



i Duly licensed and practicing ;^ysi- 
y dans of this State, 

Term of office Four years. 

1. To examine the cause of commun- 
icable diseases in man and domes- 
tic animals, occurring or likdy to 
occur in this State. 

2. To quarantine or isolate, inspect 
and disinfect persons, animals and 
property of every nature, such as 
houses, cities or locations, where 
and when deemed necessary to pro- 
tect or preserve public heuth. 

3. To destroy household goods, furn- 
ishings and materials, clotiung or 
animals, wh^i any of such tunes 
are an imminent moiace to the pub- 
lic health. 



Duties and 



4. Has charge of special Investiga* 
tion of sources of mortality and ef- 
fects of localities and em^oyments 
on the public health. 

6. To investigate the preparation and 
sale of drugB and food and their 
adulteration and, as required by law, 
work for the prevention of adulter- 
ation of articles, used for food and 
drink, 

6. To prepare or purchase and dis- 
tribute, at cost, antitoxins, vaccine 
and other approved serums and 
lymphs, 

7. Collect records of all births, mar- 
riages and deaths in the State. 

8. To abate public nuisances and to 
advise locsJ Boards of Health and 
control and regulate their action. 
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How choHD 



California 
■ Highway 
Comtniuioii 



Nnmber of iBeBil>en < Three. 

t Appointed by the Governor as Oie 
uiree appointed Members of ttie De- 
partment of En^eering for tlie 
State of California. 

Term of office ( At the will of the Governor. 
( $3,600. 

'1. To have supervision and direction of 
all State roads and highways now 
existing or built hj or placed under 
care n State, and the improve- 
ment, maintenance, repair and pro- 
tection of such roads. 

2. To perform all other duties relating 
to State roads and State highways 
which may be imposed upon them 
by State Advisory Board, or De- 
partment of Engineering. 

3. Make such investigations as will put 
at the service of the State ttie most 
approved methods of highway im- 
provements. 

4. Compile statistics relative to ttie 
highways of counties and munici- 
puities. 



boidevard districts or mumdpal au- 
thorities, upon request of such 
county, road or boulevard district, 
or municipal authorities, in estab- 
lishing grades, or advise them as to 
the construction, improvement and 
maintenance of Mghways and 
bridges, or to help to prepare plans, 
specifications and estimates for such 
work. 

6. Investigate and determine as to the 
best methods of road construction 
as adapted to the various parts of 
the State and aid in promoting high- 
way improvement throughout the 
State. 

7. Have power to call upon any State, 
County or Municipal official to fur- 
nish Uie Commission with any in- 
formation contained in his office, 
which relates to, or is in any way 
necessary to the proper perform- 
ance of the work q^ ^,C}fanraiB- 



Fidi utd 
Game 

Comnuwion 
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Number of members { Three. 
How choien ( Appointed hy the Goveroor 

Term of office ( At the pleaaore of the Governor. 
l.To aee that the laws for Uie protec- 
tion and preservation of wild ani- 
mals, wila birds, fishes and other 
aquatic animals and plants are 
sMctly enforced. 

2. To employ such assistants as tliey 
consider necessary to help enforce 
such laws. 

3. To inspect all buildings, receptacles, 
where game or fish may be stored; 



Powers 

and Duties 



. . .. held for transportation, 
__ boats, maricets or stores, irtiere 
necessary to enforce such laws. 



4. To seize or take possesdon of all 
^ame or fish yrbkii any party has 
filled or may have in his possession 



Service 
Commission 



contrary to the laws of tnia State, 
and donate the same to some chari- 
table institution, as directed by the 
court havii^; charge of such cases. 
6. To TififiiTitjitfi fish hatcheries and 
stock the waters of the State witii 
native and foreign fish. 
.To make rules and regiilations for 
the taking and harvesting of kelp, 
and the conservation of kelp and 
aquatic plants. 

Number of Membaa ( Three. 

How Chosen < Appointed by Governor. 

Term of Office ( Four years. 

l.To classify positions to be held un- 
der State authority in accordance 
witti the provisions of the Act cre- 
ating the State Civil Service Com- 
mission and grade all positions 
within each class and fix suaries, to 
the end that like salaries shall be 
paid for like duties. 
2. To hold examinations, to determine 
the merit, efficiency and fitness of 
all applicants for positions, and pre- 
pare properly classified eligible usta 
from applicants examined. 
■ To enforce the provisions of the 
State Civil Service Commission Act 
and prescribe and enforce suitable 
regulations for carrying the same 
into effect. 



other official actions. 



Duties and 
Powers 
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Commiarion 

(Continued) 



Dntlea and 

Powera 
(Continned) 



6. To secure or prepare indi'ridual 
efficiency records of holders of 
positions or of all performing du- 
ties affected by thia Act, and rate 
upon such records the item of 
"ascertained merit" in examina- 
tions for promotion. Soch rec- 
ords to be used either in maldng 
promotions or in reduction in 
^rade and compensation of the 
persons holding such positions, as 
their records of efficiency justify 
under the rules and regulations. 

6. To make all investigations neces- 
sary in the enforcement of the 
provisions of this Act, inspect all 
State institutions, offices, places 
of employment and services af- 
fected by the Act. In the per- 
formance of this duty any Com- 
missioner, chief examiner, secre- 
tary or any other autjiorized 
agent shall have power to ad- 
minister oaths, subpoena and re- 
quire the attendance of witnesses 
and the production of books, 
papers, documents and accounts 
by such witnesses, pertaining to 
such investigations. 

7. AH hearings before such Com- 
mission shijl be governed by the 
provisions of the Civil Service 
Commission Act and such roles 
of practice and procedure as may 
be adopted by me Commission. 

8. Examinations held under this Act 
shall be practical in tiieir char- 
acter and relate to those matters 
which will test the relative ca- 
pacity and flteess of the persons 
examined to dischai^e the duties 
of the positions they seek. 

9. The tenure of office of every one 
holding a position under the pro- 
visions of thia Act shall be dur- 
ing good behavior, but any such 
person may be removed for the 
following causes: 

<a) Incompetency or ineffi- 
ciency. 

<b> Dishonesty, intemperance, 
immoral conduct, inanbordina- 
tion, discourteous treatment of 
the public or fellow employees, a 
violation of the provisions of tUs 
Act or of the niles and r^nila- 
tions of the Commisaion or any 
other failure of good behavior. 
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Term of office ( Four years. 

Salaries ( $4>000 per year for each elected member. 
'1. To prescribe rules and regulations, not in 
conflict with the constitation and laws of 
the State, to govern Assessors when as- 
sessing: property for taxation, and Boards 
of Supervisors iriien equalizing the as- 



I 



( Five. 
One elected from each of the tour 
How diosea i ^J*"^.^'^."? .^^"'^.'■.', ^"^ which 



2. To make out, prepare and enforce the use 
of all forms in relation to the assessment 
of property, collection of taxes, and rev- 
enue of the State. 

3. To equalize tliie valuation of taxable prop- 
erty of the several counties of the State 
for the purpose of taxation. 

4. To visit as a Board, or by its members, or 
through appointed representatives, the 
severd counties and cities of the State for 
tlie purpose of inroecting property and 
learning its value, where they deem it ad- 
visable to do so. 

5. To call county officers before the Board 
or any of its members to produce or give 
evidence useful to the Board in their in- 
vestigations. 

6. To issue subpoenas, where necessary, to 
compel attendance of such officers. 

7. To require some officer or person con- 
nected with each public utili^ company, 
such as railroad, street railroad, sleeping, 
dining, refrigerator, oil, stock, fruit and 
all otker like car companies, all express 
companies, steamship, vessel or stage 
lines, telegraph and telephone companies, 
gas or electric compames, and all like 
public utility companies to make full re- 
port. In form and manner as directed by 
the Board, on tiieir franchises, roadways, 
rails, cars, poles, wires, pipes, canals, 
rights of way, and all other property used 
and operated by them, vidcb companies 
are required to pay taxes to the State for 
its operating expenses, on the gross re- 
ceipts from operation of such companies, 
according to percenttwes as fixed by the 
' ' 'iture for the differ^it classes of 
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Nnnber of menben ( Two for each State. 

r Elected by the people at the 
ckoMH < general State and Preddential 

t elections. 
TwBi of office ( Six years. 



1. Must be thirty years of oge. 

2. Mnst have been a citizen ot the 
United States for nine years. 

3. Mnst be a resident of the Stats 
at the time of hia election. 

1. To regulate the form of its own 
proceedings. 

2. To judge of the qualifications, 
elections, and returns o£ its own 
members, 

S. To choose its own officers except 
the presiding officer, 

4. To try persons impeached. 

5. To ratify appointments made by 
the President. 

6. To ratify treaties made with for- 
eign nations. 

7. To elect a Vice President when 
the electoral college fails to elect 

Apportioned among the several 
States in proportion to the popu- 
lation. CaUfomia's proportion 11. 



House 
of Be^e- 
aentatives 



Salary 



f *7,50 
A all 

I $i: 



Term of office ( Two years. 

,500 per year and mileage. Other 
allowances. Speaker's salary, 
$12,000. 

1. Must be twenty-five years of wo, 

2. Must have been a citizen of Qte 
United States for atr/tax years. 

3. Must be a resident of the State 
at the time of his election. 

1. To regulate the form of its own 
proceedings. 

2. To judge of the qualificationa, 
electiona, and returns of its own 
members. 

3. To choose its own officers. 

4. To prepare articles of impeach- 

6. To originate revenue bills. 
6. To elect a President whm the 
electoral coU^ ta^ ijp elect. 
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I.T0 borrow numey on the credit of the United 
States. 

2. To raise and support armies. 

3. To provide and maintain a navy. 

4. To grant copyrights and patents. 

6. To establish post offices and post roads. 



7. To provide for the punishment of coiinterfeiting 
the secnrities tatd current coins of the United 
States. 



10. To coin money, regulate the value thereof, and 
of fordgn coins, and &c the standard of weights 
and measures. 

11. To establish a uniform rule of naturalization, and 
uniform laws on the subject of bankruptcy 
throughout the United States. 

12. To define and punish piracies and felonies com- 
mitted on the high seas, and offenses against the 
laws of nations. 

13. To declare war, grant letters of marque and re- 
prisal, and make rules concerning captures (m 
land and water. 

14. To lay and collect taxes, duties, imposts and ex- 
cises; to pay the debts and provide for the com- 
mon defense and general welfare of the United 
States. 



and r^pel invasions. 
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POWERS 
EXPRESSLY 
DENIED TO 
CONGRESS 



CIVIL GOVERNHENT SIMPLIFIED 

l.To suspend the writ of habeas corpus unless 
when, is cases of rebellion or invasion, the public 
safety may require it. 

2. To pass any bill of attainder or ex-post facto law. 

8. To lay any capitation or other direct taxes un- 
less in proportion to the census or ennmeratimi 
hereinbefore directed to be taken. 

4. To lay any tax or doty on articles exported from 
any State. 



6. To grant titles of nobility. 



POWERS 
EXPRESSLY 
PROHIBITED - 
TO THE 

STATES 



l.To coin money. 

2. To emit bills of credit. 

3. To grant titles of nobility. 

4. To grant letters of marque and reprisal. 

5. To enter into any treaty, alliance, or compact. 

6. To keep troops or ships of war in time of peace. 

7. To pass any bill of attainder or ex-post facto law. 



9. To make anything but silver and gold coins a 
tender in payment of debts. 



tonnage duty without consent ( 
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ADMISSION OF 
A TEBBITORY 
INTO THE 
UNION AS A 
STATE 



l.The territory soidB a memorial to Congress 
prayiiiK for permission to form a State 
Constitution and for admission into the Union. 

I. Congress passes an Act called an "Enabling 
Act" authorizing the inhabitants of the terri- 
tory to form a Constitution. 



AMENDMENTS 
TO THE U.S. 
CONSTITUTION 



6. This Constitution is then presented to Congress 
for approval and if Congress sees no objectional 
features in it an act is passed admitting the 

- territory into the Union as a State. 

1. By a two-thirds vote of Congress. 

2. On the application of the Legisla- 
tures of two-thirds of the several 
States Congress sliall call a general 
convention for framing and propos- 
ing fltn *iT»Tm **Ti ftta 



[ the several States. 
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1. He shall be entitled to a speedy and 
public trial by an impartial jory of the 
State and district in vhich the crime 
shall have been conunitted. 



RIGHTS GUARANTEED 
TO A PERSON CHARGED 
WITH A CRIME 



8. No man shall be twice put in jeopardy 
of his life for the same offense, tiiat 
is if he has been tried before a proper 
tribunal and acquitted, he shall not be 
tried ^ain for the same offoise. 
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PRESIDENT- 



uid J" By < 

dioMa 1 thi 



Bow 
when 



Term of ofice ( Foot years. 
Salary ( |76,000 per year. 



1. Hast be thirty-five years of age. 

2. Hast be a native bom dtizen. 

8. Host have been a resident within 
the U. S. for fourteen years. 



2. He is commander-in-chief of tiie 
army and the navy of the United 
States and of the State militias 
when they are called into actual 
service of the United States. 

3. With the assent of the Senate 
makes treaties with tovtiga na- 
tions. 



of the federal government 
wnose appointment is not other- 
wise provided for. 

6. To fill vacancies that occur during 
tiie recess of tiie Senate by grant- 
ing commissions which expire at 
the end of the next session. 

7. To veto or approve bills. 



9. To adjourn Coi^Tess to such time 
as he deems proper when botii 
houses fail to agree on the time of 
adjournment. 
10. Must present Congress his annual 
message stating ute condition of 
the nation and recommending 
needed legislation. 
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VICE- 
PRESIDENT 



(By electors chosen by the people at 
I the general Prefddential election. 



Tom of office ( Four years. 
Salary < $12,000 per year. 

Qualifications < Same as those of the President. 



Duties 



r 



MANNER OF 
ELECTING 
PRESIDENT ■ 
AND VICE 
PRESIDENT 



'o preside over the deliberations of 
the Senate, in which body he has no 
vote except in case of a tie. 



1. On the first Tuesday after the first Monday of 
November in the year preceding the expiration 
of the Presidential term, a general election is 
held in the several States for the purpose of choos- 
ing presidential electors. 

2. After their election, the electors meet in the capi- 
tals of their several States, on the second Monday 
in January, and cast their votes for President 
and Vice-President. 

3. These votes are then sent to Washington, and, 
on the second Wednesday in the follow!^ Febru- 
ary, are opened and counted in Congress, botli 
houses meeting together for that purpose. The 
persons having a majority of all tiie electoral 
votes cast are declared elected President and Vice- 
President. 

4. If no candidate has a majority of the electoral 
votes, the House of Representatives choosea the 
President and the Senate chooses the Vice-Presi- 
dent. 
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1. Secretary of State. 

2. Secretary of the Treasury. 

5. Secretary of War. 
4. Attorney-General. 

6. Postmaster- General. 

6. Secretary of the Navy. 

7. Secretary of fhe Interior. 

8. Secretary of Agriculture. 

9. Secretary of Commerce. 
10. Secretary of Labor. 



Tom of office ( At the pleasure of the President. 



SECBETABY 
OF STATE 



( 512,000 per year. 

1. To conduct the coireBpondence with 
foreign ministers and with our min- 
isters and consuls abroad. 



!. To issue warrants for the extradi- 
tion of criminals in accordance with 
treaties with foreign countries. 
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the President witli 



SECRKTARY 
OF THE 
TREASURY 



Term of office ( At the pleasure of the President. 

( $12,000 per year. 

l.To prepare and suggest plans for 
raismg revenne. 

2. To superintend the collection of 
revenues coming from the customs 
duties and internal taxes. 

5. To grant warrants for the payment 
of money according to appropriar 
tions by Congress. 

' 4. To audit the accounts of all the de- 
partments. 

6. To supervise and regulate the na- 
tional Danka and the currency of the 
United States. 

S.To superintend the coinage of 
money. 



the President with 



Term of office < At the pleasure of the President. 



SECRETARY 
OF WAR 



( f 12,000 per year. 



forces of tite United States. 

2. To superintend the disbursiog of 
moneys impropriated by Congreu 
for the improvnnent of narbon and 
navigation. 
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ATTORNEY 
GENERAL 



Term of olHce ( At the pleasure of the President 
Salary ( fl2,000 per year. 



ddiverjr n 
2. To classify all tn^ matter and fix 

the rate of postage. 
8. To make postal artangenieiits vith 

foreign countries. 



(Appointed by the President with 
I assent of Senate. 

Term of office ( At Uie pleasure of the President. 

Salary ( |12,000 per year. 

1. To have char^eof all lawsuits in 
which the United States is con- 
cerned as a party. 



How chosen 



SECRETARY . 
OF NAVY 



3. To examine titles to land when, for 
any reason, the «>vemment wishes 
to purchase the ^d. 



How chosen /APPoi^ted by the President with 
u.i«m -I ^gggut of Senate. 

Term of office < At the pleasure of the President. 
Salary ( ¥12,000 per year. 

( 1. To have charge of the naval forces. 
Dntiea 
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SECRETARY 
OF LABOR 



SECRETARY 
OF THE 
INTERIOR 



Terra of office ( At the pleasure of the Fresideiit 

( (12,000 per year. 
1. To spther and diffuse among the 
people useful informatioD on sub- 
jects connected with labor, the earn- 
ings of laboring men and women, 
and how to advance their interests 
in education, and in a social wid 
moral way. 

' 2. To ascertain the cost of prodncinff 
in foreign countries, the wages paid 
there, the hours of labor, the profits 
on ttie money invested In business, 
and the cost of living. 
S. To ascertain the cause and to settle 
labor troubles. 



Terra of office ( At the pleasure of the President. 
( J12,000 per year, 

1, To have charge of the public lands, 
including mines. (General Land Of- 
fice.) 

2, To regulate the dealings with tlie 
Indians. (Indian BureauT) 

3, To superintend the payment of pen- 
sions and the distribution of bounty 
lands. (Pension Office.) 

4, To superintend the issuing of copy- 
rights and patents, and to preserve 
models of all inventions patented. 
(Patent Office.) 

5, To have care and distribution of all 
public documents. (Superintendent 
of Public Documents.) 

S. To collect statistics and facts show- 
ing the condition and progress of 
education, and to publish such in- 
formation as may assist in the im- 
provement of education throughout 
the United States. (Bureau of Edu- 
cation.) 

7. To audit the accounts of certain 
railroad companies to v4iich the 
United States has granted loans and 
subsidies. (Commissioner of Rail- 
roads.) 

S. To superintend the gorermnent hos- 
pital for the insane, and the Colum- 
bian asylum for the deaf and dumb. 
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SECRETARY 



AGRICUL- 
TURE 



SECRETARY 

OF 

COMMERCE 



Term of office ( At the pleasure of the President. 
Salary ( |12,000 per year. 

1. To collect information and make 
Bcientiflc investigations as to the 
diseases of plants, and the best 
methods of cultivatiiig the soil, etc. 

2. Has charge of the Weatiier Bnreao. 

3. Has charge of the Bureau of Ani- 
mal Industry, ttie duties of which 
are: 

(a) To inspect and certify the 
grade of meats offered for 
sale. The inspection is usually 
made at the packing houses. 

(b) To inspect all live animals 
shipped to this country. 

(c) To prevent diseased animals 
from being shipped from one 
State to another. 

1, V I Appointed by the President with 

How chosen | i;^^^ ^j ^^^ 

Term of offic€( At the pleasure of the President. 
Salary ( $12,000 per year. 

Has charge of Light-Houses, Coast 
Survey, Immigration, National Cen- 
sus, Bureau of Foreign Commerce, 
Bureaus of Weights and Measures, 
of Navigation, of Steamboat Inspec- 
tion, the Fish Commission, and the 
Bureaus of Corporations and of 
Manufacture. 
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How and when choi 



IMIK 



" United Statu 
3 Qrcnit Court . 
i of Appeals 



Court or 
Claims 



Court of 
Ciiatoins 
Appeals 



Number of Jadici ( Nine. 

fApp 
1-^ aa 
t vacancy occurs. 

Term of office < For life, or during good behavior. 

a I __ jAaaodate Justices, $14,500 each per 

aaiaiT < y^^ CUef Justice, $16,000 per year. 

Nmmber of Indfes ( One hundred and five.* 

Appointed by Pre^dent with 
assent of Senate when « 
vacancy occnrs. 

Term of afHGe( For life, or during gfood bdiavior. 
Salary ( $6,000 per year. 
Number of Judges ( Thirty-one. 

The Chief Justice and the Associate Justices of the 
Supreme Court assigned to each drcuit and the Sev- 
ern District Judges within each circuit shall be com- 
petent to sit as Judges of the Circuit Court of 
Appeals within their respective circuits. (No addi- 
tional salary for services in Appellate Court.) 
Salary ( $7,000 per year. 
Number of Judges ( Five. 

f Appointed by President with 
How and when chosen -{ assent of S^tate irtien a 
{ vacancy occurs. 

Term of office ( For life, or daring good behavior. 
Salary 



fChief Justice, $6,600. 
^Associate Justice, $6,000. 



Xumber of Judges ( Five. 
How and when chosen 

How chosen 

L vacancy occurs. 
Term of offic(( For life, or during good behavior. 
, Salary ( $7,000 per year. 



U. S. 
Sttiate 



JAs a court of impeachment. 
'January 1, 1919. l 
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1. The lav ot the United States allows men and women 
who come from other countries to live here to become 
citizens. 

2. This method of becoming a citizen is called natoial- 
ization. 

3. Only citdzens, either native-bom or naturalized, have 
the right to be employed in any deparbnent of the 



II 



P. 



1. Must file Declaration of Intention, or "first papers." 

2. File a Certificate of Arrival in this coontry. 

3. File a petition for naturalization, or "second papers." 

4. Appear before the judge for final hearing. 

1. This ia the declaration of tiie party that tiiey intend 
to become a citizen and can be made at any time after 
arrival in this country by an alien eighteoi or more 

SArs of a^e. 
o witnesses are necessary for this declaration or 
"first paper." 

3. The alien does not have to speak Englisli to get tliis 
paper. 

4. These papers may be taken out at the office of tiie 
Clerii of the Umted States District Court and the 
Superior Courts. 

This certificate must be secured, and may be secured 
free of chaive from the Bureau of Naturalization, 
Washington, D. C. 

1. This is the petition or application of the alien asking 
the court to make him a citizen, 

2. This petition, or "second paper," can not be taken out 
until the applicant has been a resident of the United 
Slates at least five years. 

3. The applicant must have two witnesses, who are 
native-born or naturalized, who must state t^t they 
have known him for five vears, and that he is of good 
moral character and quiuified to become a citizen of 
the United States, or if in the State less than five 
years, may have written statement of two like wit- 
nesses who have known him for five years and two 
witnesses who have known him for at least one year 
in the State. 

4. The witnesses must appear before the court and be 
examined. 

5. After tiie witnesses are examined, the Cleric of the 
Court makes out the peUtion, which the petitiMier or 
applicant must sign. '^ - "--"""Ni^ 
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'1. The applicant will be asked questions on tbe gonm- 
ment of the United States, the State of Califoniia and 
some on city or county government. 

2. He must show that he understands and is able to 
exercise the duties of citizenship. 

'8. Huat understand Uie English language. 

'1. At the final heariiut applicant most appear with two 
witnesses. He will be examined hy or before the 
Judge and if accepted will be required to talw the 
oath of allegiance. 
This oath is: 

"^ hereby declare oB oath that I aboolntely and 
entirely renounce and abjure all allegiance and Add- 
ity to any foreign prince, potentate, state or sorer- 
dgnty, and particularly to (name of BOTaelgn of 
country from which he comes), of whom I have here- 
tofore been a subject; that I will nipport and defend 
the constitution and laws of the United State* of 
America against all enemies, foreign and domestic, 
and that I will bear true faith and allegiance to the 



Naturalization, and he and his wife, and childr^i 

under twenty-one years of age, will be citizens of the 
United States. 

1. No tax should be levied without the au- 
thority of a great council summoned by tiie 
king. 



4. The king's officers were prohibited from 
taking a man's property without his con- 
sent. 



PROVISIONS OF 
MAGNA CHARTA 



7. No one was to be put on trial from meio 
rumor or suspicion, but Mily upon the ervi- 
dence of lawful witnesses. 

8. Excessive fines were forbidden. 

9. No person should be convicted of any crime 
except by a lawful jury of his peers. 

10. Merchants were to be allowed to carry on 
tiieir business without being subject to ar- 
bitrary licenses and tolls umwMl by tlie 
king. .s 
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THE PRESIDENT OF THE UNITED STATES AND 
THE CABINET 

Arranged in the order of succession for the Preddcucy aa declared by 
Act of Congreaa. 



WOODROW WILSON 



TBZ CtSDXSlC 

Secretary of State. .^....^...~ ^.~~.~ Robert T Riming 

Secretary of Treasury_„_.... __„._.„ Carter Glass 



Secretary of War..., 
Attorney General.. 



Postmaster General ^bert Sidney Bnrleson 

Secretary of the Navy. Josephos Daniels 

Secretary of Interior. .Franklin Knight Lane 

Secretary of Agriculture. ~ . Daniel Franklin Houston 

Secretary of Conunerce. -.. - — . William C. Redfleld 

Secretary of Labor.~ William B, Wilson 

tmiTED STATES SENATORS FBOH CAUFOKNIA 
James D. Phelan Hiram W. Johnson 



THE GOVERNOR OF CALIFORNIA AND PRINCIPAL 

STATE OFFICERS 



BTAIB OfFICKKS 

Secretary of State _ ~ Frank C. Jordan 

Controller _ _ John S. Chambers 

Treasurer _ Friend William Richardson 

Attorney General U. S. Webb 

Surveyor General _ _...W. S. Kingsbury 

Superintendent of State Printing. Robert L. Telfer 

Siqierintendent of Public Instruction. Will C. Wood 
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TEST QUESTIONS 

1. How are Btanding comtniUees in either house of the State Leg- 
ialatnie chosen T Is the House of Representstives T In the U. S. 
Senate? 

2. In what way does the organization of the House of Represen- 
tatives differ from that of the Senate T The Assembly from the 
Senate? 

8. How are TBcancies in either house of the State Legislature 
filled? In the House of Representatives? In the U. S. Saute? 



6. When does the Legislature meet? How long may it remain 1 
ission T 

7. What is the penalty for impeachment ? 



9. What is the supreme law of the land? 

10. What principle of gtrvemment does the U. S. Senate represent T 
The House oi Representatives? 

11. What length of time constitutes a Congress? 

12. Who may vote for a member of the House of Representatives ? 



oittee on appropriations practically control 



15. What is meant by the "long" session of C<mgress T The 
lession of Congress ? "Special" session of Congress T 

16. Where must all revenue bills originate ? 

IT. Explain how the government usually borrows money. 
18. Locate the U. S. Mints. 



21. State two ways of acquiring citizenship in the United States. 
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23. Explain what is meant by each of the following: 

1. Ijetters of Uarqae and Reprisal. 8. Coining Uoney. 

2. Legal Tender. 10. Free Coinage. 

3. Copyrii^t 11. Piracy. 

4. Patent. 12. Treason. 
6. Expatriation. 18. Suffrage. 

6. Unconstitutional Legislation. 14. Habeas Corpus. 

7. Bill of Attainder. 16. Eminent Domain. 

8. Ex-Post Facto Law. 16. Journal. 

24. What is the highest privilege of citizenship T 

26. Which confers the right of suffrage, the State or the Nation? 

26. Explain the difference between a plurality and a majority T 

27. Who pays the taxes in California T 

28. Name the chief personal rights guaranteed by the V. S. Ctai- 
stitation. 

29. Explain the process of naturalization. 

30. What is meant by government T 

31. What powers are reserved to tlie states T 

32. What constitutes the State Board of Equalization T 

33. By whom or what body was the Constitution of California 
framed? By whom or what body was it adopted? 

34. What is the only limitatioa now existing upon the power of 
amendment to the U. S. Constitution T 

36. What restrictions are laid upon either house of Congress re- 
specting adjournment? 

36. Name one condition vihich the Constitution of California de- 
clares shall not be imposed as a qualification for voting? 

37. By whom or what body is the State tax rate determined? 

38. How is the number of presidential electors determined? 

39. Cite an instance in which the Government exerdses the right 
of eminent domain through a corporation. 

40. When and where does the Supreme Court of the U. S. meet? 

41. Name two cases in whidi the Supreme Court of the U. S. has 
original jurisdiction. 

42. Name two cases in which the Supreme Couri: of the U. S. has 
appellate Jurisdiction. 

43. What persons are subject to service in the State militia? 

44. What is meant by delinqnoit taxes ? 

46. What is the difference between a standing and a special com- 



47. Name three powers essential to an independent self-existoice 
of the government. 

48. What is the purpose of the Interstate Commerce Act? 

49. bt iriiat way does a bankrupt law benefit a creditor? A debtor? 
60. Name one place in the United States in which the elti^ra? ihave 

no vote. l'' 
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TEST QUESTIONS ON THE CONSTITUTION OF CALIFORNIA 



When majr the writ of habeas corpus be suspended T 

When is involuntary servitude allowed in California T 

When maj' a search warrant be issued? 

Name five classes of persons expressly d< 
e in California. 

5. When must the yeas and nays be entered on the journal ? 

1 which local and special legiislation is pro- 

7. How ia the Governor chosen in case of a tie vote? 

8. What is the purpose of the Govemor'a message? 

9. What limitation is placed on the Govemor'a power of pardon? 

10. Whtm may the salary of a auperiox judge be withheld? 

11. From what sources ia the State school fund derived? 

12. What limitation ia placed on the use of the State school money ? 

15. Who constitute the State board of prison directors? 

14. What restrictions are placed on the creation of a new county ? 

16. What is meant by common carriers? 

16. What is the duty of the railroad commissioners ? 

17. What limitation is placed on the creation of State ddits ? 

18. Bow ia the State Constitution amended ? 



How may the capital of the State be changed ? 
What is the penalty for dueling in California? 
What constitutes a legal dajr's wod: on all public woric? 
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AETlcaltore, SacnUary of - 



Attorney Oenenl 
Board ol Control 
Boanl of Eau&llz 
Boards of Schoo: 
Boards of Supor 
Bodeat Syaton In Gtr and ConntH — 

CaUnet. Pntident'a 

Callforida Omrta 

Calltomla Lesidatim 

City Charter* 



atf or Town Utvr Inoorporata „. 



a Form of Qow 



ConETcaa* Pawora Expnaily Gran 
Cmgroa, Foivan Expreuly Den 
Conbol, 8t«t« Board of 



CoontT Commlialoo of BorticDltnra.—, 



Cknin^ Farm Advisor _ 



CoDBly Probation Officer .. 



ConntT Pnrchaalnff Affsnt -. 
Coimtr Bacordar _ 



Connty Sealer of Weishta and Haai 



County Tax CoUeetor _ 



EVsaholdan' CharMri for County 



HMltb, Stata Board o 
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INDEX— Conttnaed 




■ Expnnlj Danlad fa> Oongr 



Powerm ExprcBsl^ Grantad to Odbstv* 



pTMidrat, VlOB 

Probadon Offlsar, Coontr ^ 



f Xjiw-miiklne - 



ProvieioDi of Haena Charta „ 
Ptlblio AdcolnUtratec 



NKbU Goarastcad to a Pttscm Chamd with a 

Sealar of Watihta and Uaaadna, Coimir 

Sanata of Uoltad Statm 



Stat* Boaid of Control _ 



Stata Board of HMdtta - 

State Controller 

Stata, SacretaiT nf 



Tax Coilastor, Conntr ~ 

Ttmmttr, Stata 

Tiiiaiiiii. SeeretaiT of - 
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INDE^-Ctmtinaed 
OalUonlk 



PvMiii Danlad BWit ot SnlbiM la CaUtcoidft.. 
Polldciil Sobdivlclotia of Stita 



Fowcn £xprM*l7 Dmlad to OoiigTHi 

Fowen Exntwlr Giuitsd to riiiiuiMi - 



Probation Offlov, Count; 




RUhta Giunntaed to a PenWD Charsed with a OImfc._ 
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